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IHos0keHue 0 321U TE, XPAHEHUH, 00Pa0OTKe U NMepeaaye NepcoHAIbHbIX
JAHHBIX PA0OTHUKOB, 00y4YaIOIIUXCH U UX POAUTEJIel
(3axkonnbix npeacrasureseil) B 'bOY «COIL-Mdercknii can c.u. Ixeiipax umenu U.C.JIbsiHOBa»

1. O01ue no10KeHUus

1.1. Hacrosimee [Tonoskenue o 3amure, XxpaHeHnH, 00padOTKe U nepefade NepcoHaTbHBIX JaHHBIX
pabOTHUKOB, 00YYAIOLINXCS U UX POJAUTENCH (3aKOHHBIX MpeAcTaBuTeNel) (nanee —
Ionoxenue 'bOY «COILL-Merckuii can c.m. Jxeipax nmenu U.C.JIpssHOBa»

(manee - llIkoma) pazpaboTaHo B cOOTBETCTBUH ¢ TpymoBbIM KogekcoM Poccuiickoit deneparum,
Koncrurynueii Poccuiickoit denepanuu,

I'paxxnanckum xomekcoMm Poccuiickort denepannn, GeaepanbHbIM 3aKkoHOM «O0 nH(bOpMAaIuy,
MH(QOPMALIMOHHBIX TEXHOJIOTUAX U 0 3amuTe HHpopmanmmny», OenepanbHbIM 3aKOHOM «O
MEPCOHANBHBIX JAHHBIX», [IpaBuiaMu BHyTpeHHET0 TpyaoBoro pacnopsaka [lkonsr. Hactosmee
[Monoxenue ycraHaBnuBaeT NOPAA0K padoTsl LIkomsl, ¢ enbio morydeHus, 00paboTKH,
XpaHeHUs, 3alIUTHI U TIepeJau JOKYMEHTOB, COACPIKAIINX CBEICHUS, OTHECEHHBIE K
MEPCOHANBHBIM JIAHHBIM Pa0OTHUKOB, 00YYAIOLINXCS, U UX POAUTENEH (3aKOHHBIX
MpeICTaBUTENeH ).

1.2. llens macrosimero [lonoxenwns - 3ammuTa IEPCOHATBHBIX JAHHBIX PAOOTHUKOB, 00YYAIOIIHXCS
U UX poauTeNel (3aKOHHBIX IPEACTaBUTENEH) OT HECAaHKIMOHUPOBAHHOIO IOCTYTIA U
pasriamenus. [lepcoHanbHble JaHHBIC SBISIOTCA KOH(DUACHINATBHOM, CTPOTO OXpaHIeMOM
nHpOpMAaIUei.

1.3. Ilopsamok BBOAA B AeiicTBUE U n3MeHEeHUS [lomokenus.

1.3.1. Hacrosmee Ilonoxenne BCTynaeT B CHITy C MOMEHTA €r0 YTBEP KJIEHUS THPEKTOPOM
[koiel U neiicTBYeT OECCPOYHO, 1O 3aMEHBI €ro HOBBIM [lonokeHneM.

1.3.2. Bce u3menenus B IloioxeHne BHOCITCS MTPUKA30M.

1.4. Bce pabotauku LLIKomp! JOKHBEL OBITH O3HAKOMIIEHEI ¢ HacTosMM [lomoxkenuem mox
POCIIHCE.

1.5. PexxuM KOH(UACHIIMATBHOCTH NEPCOHATIBHBIX JAHHBIX CHUMAETCS B CIIy4asix uxX
00e3TMYMBaHUS U IO UCTEUEHUH 75 JIET CPOKa MX XPAaHEHHUs, UM IPOAJIEBAETCS HA OCHOBAaHUU
3aKIJIIOUEHHS dKCTIEPTHOM KoMuccuu LLIKombl, eciiu HHOE He OMpeAeieHO 3aKOHOM.

II. OcHOBHbIE MOHSATHSA U COCTAB MEPCOHAJIBHBIX TAHHBIX

2.1. JIns ueneit nactosiero I1omoxeHust HCTIONB3YIOTCS CIIEAYIONINE OCHOBHBIE MTOHITHSA:

- IEpCOHANBHBIC IaHHBIE Pa0OTHUKA — Jt00ast HHPOPMAITUS, OTHOCAIIASCS K ONPEIeTICHHOMY
WK OTpe/IeNsieMOMY Ha OCHOBaHMH Takol MH(opManyu paboTHHKY, B TOM 4Hcie ero paMums,
UM, OTYECTBO, TOJI, MECSL], AaTa U MECTO POXKICHHUS, aJpec, CEMEHHOE, COLIUAIBHOE,
MMYILIECTBEHHOE MOJIOXKEHUE, 00pa3oBaHue, podeccusi, JOX0Abl, Apyras HHPOpMAaILHs,
HeoOXxoaumast pabOTOAATEIIO B CBSI3H C TPYJOBBIMU OTHOLICHUSIMHU;

- IEpCOHANBHBIE JaHHbIE 00yJaromerocs - HHpopManus, Kacarowascsi KOHKPETHOTO
oOyuaromerocs, koropas Heooxonuma lllkoie B CBs3U C OTHOIIEHUSMH, BO3HUKAOIUMH MEKITY
pOIUTENIMH (3aKOHHBIMHU TIPeICTaBUTENIMHU) oby4daromierocs u LIIkomo.

- 00paboTKa MepCOHANBHBIX IAHHBIX — cOOp, CHCTEMaTU3allHs, HAKOIUICHHE, XpaHEHHE,
yTouHeHHe (0OHOBIICHHE, I3MEHEHHE), UCTIOJIb30BaHHE, PACIIPOCTPaHEHHUE (B TOM YHCIIe
nepenaya), ooe3TMuUBaHNe, OJIOKUPOBAHUE, YHUUTOXKEHNE MIEPCOHATILHBIX JaHHBIX PA0OOTHUKOB
[Ixosr;

- KOHQHUICHINAIBHOCTh [IEPCOHANBHBIX JAHHBIX — 0053aTeNIbHOE I COOMIOACHUS
Ha3HAYEHHOT'0 OTBETCTBEHHOT'O JINIA, OIYYMBIIETO IOCTYI K IEPCOHATBHBIM JJAHHBIM



paboTHHKOB, TpeOOBaHHE HE AOMYCKATh UX paclpocTpaHeHus 0e3 cornacus pabOTHUKA UITH
MHOTO 3aKOHHOTO OCHOBAHMS;

- pacmpocTpaHeHHe NepCOHATBHBIX JAHHBIX — JCHCTBUS, HANIPaBJICHHBIE HA TIepeJady
MIEPCOHANBHBIX JaHHBIX pa0OTHUKOB OMpeIeIeHHOMY KpYyTY JHII (Tlepegaya mepcoHaibHbIX
JAHHBIX ) WM Ha 03HAKOMJICHHE C TIEPCOHATIBHBIMU JaHHBIMH HEOTPAHUYCHHOTO KPyTa JIUI, B TOM
yucie 00HapOI0BaHUE NIEPCOHANBHBIX JaHHBIX pa0OTHUKOB B CPEACTBaX MaccoBOil HHGOpMaLuH,
pasMeleHre B HHGOPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX CETSAX WIN MPeloCTaBIeHHE JOCTYNa K
MIePCOHANILHBIM TaHHBIM PaOOTHHKOB KaKUM-JTHOO HHBIM CIIOCOOO0M;

- UCTIOJIb30BaHME IIEPCOHATIBHBIX AAHHBIX — JEHCTBUS (OIepanuu) ¢ NEPCOHATbHBIMU JaHHBIMH,
coBepIaeMble JOKHOCTHBIM JTULOM I1IKOJIBI B LIENAX MPUHATHS PELICHUH UM COBEPILCHHUS
WHBIX ACUCTBHH, TOPOKAAIONINX IOPUANIECKUE TOCIESACTBHSI B OTHOLICHUH pa0OTHUKOB JIHOO
MHBIM 00pa30M 3aTparuBaroIluX UX MpaBa U CBOOOABI MM NIPaBa U CBOOOBI IPYTHX JIHIL;

- OJIOKMpOBaHUE MEPCOHATBLHBIX JAHHBIX — BPEMEHHOE MpEeKpalleHne coopa, CHcTeMaTH3alHH,
HaKOIIJICHUS, NCIIOJIb30BaHMs, PAaCIPOCTPAaHEHNUS IEPCOHATIBHBIX JaHHBIX PAOOTHUKOB, B TOM
YHCIIe UX Nepeaad;

- YHUYTOKEHHE IIEPCOHANIBHBIX JAHHBIX — AEHCTBHUSA, B PE3YJIbTAaTe KOTOPHIX HEBO3MOXKHO
BOCCTaHOBHUTH COJEp)KaHUE MEPCOHANBHBIX JAaHHBIX B HH(POPMALMOHHON CHCTEME IIEPCOHATBHBIX
JAHHBIX paOOTHUKOB WIJIH B PE3yJIbTaTe KOTOPHIX YHUUTOKAIOTCS MaTepHaIbHbIe HOCUTEIH
MEPCOHANBHBIX JJAHHBIX PAOOTHUKOB;

- 00e3THYMBaHNE TIEPCOHATBHBIX TAHHBIX — JICHCTBUS, B pe3yJbTaTe KOTOPHIX HEBO3ZMOKHO
OTIPEICNIUTh MTPUHAICKHOCTD NEPCOHATBHBIX JJAHHBIX KOHKPETHOMY Pa0OTHHKY;

- 001IeI0CTYIHBIE NIEPCOHAIBHBIC JTaHHbIE — IIEPCOHATIbHBIE JaHHBIE, IOCTYIT HEOTPAHUYEHHOTO
Kpyra JIML K KOTOPBIM MPENOCTaBIIEH € COrjacus pabOTHUKA MM HA KOTOPBIE B COOTBETCTBHH C
(enepanbHBIMH 3aKOHAMU HE PACTIPOCTPAHACTCS TpeOOBaHUE COOIIOICHHS
KOH(UACHIINATHHOCTH.

- nHpOpMaIUs — cBelieHus (COOOICH S, TaHHbIC) HE3aBUCUMO OT (OPMBI UX MPEACTABICHHS;

- IOKyMEHTHUpOBaHHas HHPOpMaIUs — 3apUKCUPOBaHHAS HA MAaTEpPUATTLHOM HOCHUTEIIE ITyTeM
JOKYMEHTUPOBaHHUS HHYOpMAIKs C PEKBU3UTaMH, MO3BOJISIONIMMH OMPEACIUTh TaKYIO
MHQOPMAIUIO UK €€ MaTepHalibHbII HOCUTEIb.

- 3alIMTa MEPCOHATBHBIX JAHHBIX - ACSITEIbHOCTh YIOJIHOMOYEHHBIX JIUL 10 00ECIEUCHHIO C
MOMOIIBIO JIOKAJIBHOTO PETYIMPOBAHUS MOPSAKA 00PaOOTKH MEPCOHATIBHBIX TaHHBIX U
o0ecrieyeHne OpraHn3aOHHO-TEXHUYECKUX Mep 3aIlUThl HH(OPMALUU OT HEMPaBOMEPHOTO
JOCTYIIa, YHUYTOXKEHHS, MOAU(DUIIPOBaHUS, OTOKMPOBAHUS, KOIMPOBAHUS, IIPEIOCTABICHUS,
pacrnpocTpaHeHHsI.

- OTIepaTop - JIMIO, OTBETCTBEHHOE 32 00paOOTKY NepCOHANBHBIX JJaHHBIX B ABTOMATU3UPOBAHHON
CUCTEME.

2.2. B cocTaB nepCcOHANBHBIX TaHHBIX pabOTHUKOB LIIKOIBI BXOAST TOKYMEHTHI, COJICpIKAIINe
MH(OPMALUIO O MACHOPTHBIX JaHHBIX, 00pPa30BaHUU, OTHOLLICHUH K BOWHCKON 00S3aHHOCTH,
CEeMEWHOM MOJIOKEHHH, MECTE KHUTEIbCTBA, COCTOSHUM 3[J0POBBS, 8 TAKXKE O MPEIbIIYIINX MECTax
ux paboThI.

2.3. Komiekc JOKyMEHTOB, COIPOBOXKIAIONINH Mporiecc 0OPMIICHHS TPYIOBBIX OTHOIICHHUH
pabotHuka B lllkose mpu ero nprieme, epeBoJie U yBOJILHEHNH.

2.3.1. Uudopmanus, npeacrapisieMas paOOTHHUKOM IPH MOCTYIUIEHUH Ha padoty B Llkoy,
JIOJDKHA UMETh JOKYMEHTaIbHYI0 opmy. [Ipu 3akiroueHnn Tpy0BOro J0roBopa B COOTBETCTBUN
co ct. 65 TpynoBoro koaekca Poccuiickoit @enepanuu IuIo, mocTynaroiiee Ha padoTy,
NpebABISET PAa0OTOAATEIIO:

- IACTIOPT WJIM WHOHM TIOKYMEHT, YAOCTOBEPSIOIINN TNYHOCTE;

- TPYZIOBYIO KHIDKKY, 33 HCKITIOUEHHEM CIIy4aeB, KOTJa TPYIOBOH IOTOBOP 3aKII0OYAETCs BIIEPBBIE
WM paOOTHHK MOCTYMAeT Ha pabOTy Ha yCIOBUSIX COBMECTUTENBCTBA, INOO TPyAOBast KHIKKA Y
pabOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATON WIIH IO APYTHUM MPUIHHAM;

- CTPaxoBOE CBUJIETENHCTBO TOCYAAPCTBEHHOTO IIEHCHOHHOTO CTPaXOBAaHHUS,

- IOKYMEHTBI BOMHCKOT'O y4eTa — JIJIsi BOGHHOOOS3aHHBIX | JIHII, ITOJIIeXKAINX BOWHCKOMY yUETYy;
- IOKyMEHT 00 00pa3oBaHHH, O KBATU(PHUKAIMY WM HATHYAN CTIEHATbHBIX 3HAHUH — MPU



MOCTYIUICHUH Ha PaboTy, TPEOYIOIIYIO CICIIHATbHBIX 3HAHUH WU CIICIUATBHOMN MOATOTOBKH;
- cBUIETENLCTBO 0 npucBoeHun MHH (mpu ero Hanumumu y paboTHUKA).

- MEJUIIMHCKAs KHIDKKA C METUITMHCKUM 3aKJIFOUEHUEM 00 OTCYTCTBHH ITPOTHUBOIIOKA3aHUHN JIJIs
3aHATUS KOHKPETHBIM BUJIOM JCSITEILHOCTH B 00pa30BaTEILHOM YUPEIKICHHUH;

- IOKYMEHTBI O CyJIUMOCTH.

2.3.2. Ilpu odopmitennn padotauka B [lIkomny 3anonuseTcs yaudurmuposantas ¢popma T-2
«JInunas kapTouKa paOOTHHKA», B KOTOPOH OTPaXKAIOTCS CIEAYIONINe aHKETHBIE H
OomorpadudecKkre JaHHBIC PA0OTHHKA!

- oomme cBenenus (P.M.0. paboTHHKA, 1aTa pOKICHUS, MECTO POXKICHUS, TPaXKTaHCTBO,
oOpa3oBanue, Mpodeccus, CTaK PadOThl, COCTOSIHUE B Opake, MacIOPTHBIC TaHHKIC);

- CBEJICHUS O BOMHCKOM Y4eTe; - JaHHbIE O IpreMe Ha padoTy;

B nanpHelineM B TMYHYIO KapTOYKY BHOCSATCS:

- CBEJICHUS O MEePeBoIax Ha JPYTyI0 padoTy;

- cBeeHns 00 aTTecTaluu;

- CBEJICHU O TIOBBIIIEHUH KBATH()AKAIIAN;

- CBEJIeHUsI O TPO(eCCHOHATFHON TIEPEIOITOTOBKE;

- CBeJIeHHsI 0 Harpajax (TIOOMIPEHHUSX ), TOYETHBIX 3BAHUSIX

- CBeJIeHUs 00 OTITyCKax;

- CBEJICHUSI O COITHANIbHBIX TaPaHTHUAX

- CBEJICHUSI O MECTE KHTEJIbCTBA U KOHTAKTHBIX TeJIe(OHAX.

2.3.3. Ilpu 3aKII0YCHUN TPYIOBOTO JOTOBOPA U B XOJ€ TPYAOBOH IEATEILHOCTH JIJIsl 00CCIICUCHMYSI
rapaHTUil ¥ KOMIEHCAni paOOTHUKY, YCTAHOBICHHBIX TEHCTBYIOMINM 3aKOHOIATEITLCTBOM,
MOJKET BO3HUKHYTh HEOOXOIUMOCTD B TIPEOCTABICHUN PAOOTHUKOM TIOKYMEHTOB:

- 0 BO3pacTe IeTeH;

- 0 OEpEeMEeHHOCTH KEHIITIHEI;

- 00 MHBAIMIHOCTH;

- 0 IOHOPCTBE;

- 0 COCTaBE CEMbH;

- 0 HE0OXOIMMOCTH yX0/a 32 OOJILHBIM YJICHOM CEMBH;

- IpoYHe.

2.3.4. Ilocne Toro, kKak OyJeT MPUHSTO PEIIeHHE O TpreMe Ha paboTy, a TAK)Ke BIOCIIEICTBUH B
TIpoIIeCcCe TPYAOBOH NIEATENFHOCTH, K JOKYMEHTaM, COJepKAIIUM IIepCOHATbHBIE TAHHBIS
paboTHHKa, OyIyT OTHOCUTBCS:

- TPYZIOBO# 10rOBOD;

- JIOTIOJIHUTEJIBHBIC COTJIAIICHHS K TPYI0OBOMY JIOTOBOPY;

- IPUKa3 O MPHEeMe Ha padoTy; - MPUKA3bI O TOOIIPSHUAX U B3BICKAHUSX;

- MEJUIIMHCKHUE JOKYMEHTHI;

- IpUKa3bl 00 N3MEHEHUH YCIOBUH TPYIOBOTO JOTOBOPA;

- KapTouka yHu(uupoBaHHou ¢opMmel T-2, yTBepKIeHHAs TOCTaHOBIEHHEM [ ockomcTaTa
Poccum ot 05.01.2004 Nel;

- Ipyrue JOKYMEHTHI.

2.3.5. IoKkyMeHTBHI, coJiep Kalline CBelleHHs, HeOOX0AMMBIE JIJIS IPEJOCTABICHHUS Pa0OTHHKY
rapaHTU{ U KOMIEHCALUM, YCTAHOBJICHHBIX JEHCTBYIOIINM 3aKOHO/IaTE€IbCTBOM:

- IOKYMEHTBI O COCTaBE CEMbH;

- TOKYMEHTHI 0 OepeMEHHOCTH PaOOTHHIIEI;

- TOKYMEHTBI O BO3PacTe MAJIOJIETHUX JCTEH;

- TOKYMEHTBI 0 MECTe 00y4eHUs JeTeH.

2.3.5.1. JlokyMeHTEHI, coJieprKallye nepcoHaIbHbIC JaHHbIE PA0OTHUKOB (KOMILIEKCHI
JTOKYMEHTOB, COIPOBOXK/IAIOIIUE MPOLiecC 0(hOpMIICHHUS TPYAOBBIX OTHOIIEHUH MPH MpHeMe Ha
paboty, nepeBo/ie, YBOJILHEHUH; KOMIUIEKC MaTEPUAIIOB [0 aHKETHPOBAHHIO, TECTUPOBAHUIO;
MIPOBECHHUIO COOECE0BaHUI ¢ KaHIMIaTOM Ha JOJDKHOCTD; IIO/UIMHHUKA U KO TPUKA30B 110
JMYHOMY COCTaBY; JINUHBIC JIeNIa ¥ TPY/IOBbIE KHIKKU pabOTHUKOB; JieTia, COJepiKaline
OCHOBAaHHUS K MPHKa3y 10 JIMYHOMY COCTaBY; Jieja, COIepKalllue MaTepHalibl aTTECTAIH



PabOTHUKOB; CITY>KEOHBIX PAacCiIeIOBaHMIA;, CIPABOYHO-MH(DOPMAIIMOHHBIN OaHK JaHHBIX 110
nepcoHary (KapTOTEKH, XKypPHAITHI); TOUIMHHUKH U KOIIMY OTYCTHBIX, aHATUTHUECKUX U
CIIPABOYHBIX MATEPUAIIOB, IEPEIaBaeMbIX pyKOBOJACTBY LIIKOIBI, pyKOBOAMTENSIM CTPYKTYPHBIX
MoIpa3ACICHHIT; KOITUU OTYETOB, HANIPABIISIEMBIX B TOCYIaPCTBCHHBIC OpraHbl CTATUCTHKH,
HAJIOTOBbIC MHCIICKIUH, BHIIIECTOSAIINE OPraHbl YIIPABICHUS U IPYTHE YUPEIKIACHHUSA).

2.3.5.2. loxymenTanus 1o LIkome paboThl CTPYKTYpHBIX TOApa3IeieHni (TI0I0XKEHUS O
CTPYKTYPHBIX TTOAPA3IEIICHUX, JOJDKHOCTHRIE MHCTPYKITNH PaOOTHUKOB, TIPUKA3HI,
pacropspKeHus, yka3aHus pykoBoicTBa [1IKoITer); JOKYMEHTEHI 110 TNIAHUPOBAHUIO, YUETY, aHAIIN3Y
¥ OTYETHOCTH B YacTH paboTHI ¢ iepconanom LIkombr.

2.4. JIokyMEeHTBI, COJIepIKaIUe CBEICHUS, HEOOXOMMBIC JIJIS pealn3alii KOHCTUTYIIMOHHOTO
MpaBa Ha MOJy4YeHHEe 00IIero 00pa30BaHus, B TOM YHCIIC 3aKITFOUCHUS JIOTOBOPA C POJUTEIIAMU
(3aKOHHBIMU TIPEACTABUTEIISIMU ):

- TOKYMEHTBI, YJIOCTOBEPSIONIHI TUIHOCTh 00ydaromerocs (CBUACTEIHCTBO O POXKICHUH HITH
MacIopr);

-IOKyMEHT O TONy4eHNH 00pa30BaHMs, HEOOXOAUMOTO ISl IOCTYIUICHUS! B COOTBETCTBYIOIIHN
KJ1acc (JIMIHOE NIETI0);

-METUITMHCKAs KapTa;

- CIIpaBKa O MECTE MPOKUBAHUS.

2.5. JIoKyMeHTBI, CoJiepKalie CBeICHNUs, HEOOXOIUMBIE JIJIs TIPSAOCTABIICHUS 00YYaroIIeMyCs
rapaHTU{ U KOMIIEHCALUM, YCTAHOBJICHHBIX AEHCTBYIOIINM 3aKOHO/IaTE€IbCTBOM:

- IOKYMEHTBI O COCTaBE CEMbH;

-IOKyMEHTHI O COCTOSIHUH 3/I0POBbS (CBENEHUS 00 HHBATHIHOCTH, O HATHYUH XPOHIHIECKUX
3a00JICBaHUH U T.I1.);

-IOKyMEHTHI, TTOJITBEPIKAAFOIINE TIPABO HA JOMOIHUTEIbHBIC TAPDAHTHN U KOMITCHCAIIIH I10
oTIpeIeICHHBIM OCHOBAHUSAM, TIPEYCMOTPEHHBIM 3aKOHOAATETLCTBOM (POIUTEN-THBATUIHI,
HETOJTHAS CeMbsI, peOCHOK-CUPOTA U T.IL.)

I11. Coop, 00padoTKa M 3alIUTA NEPCOHATBHBIX JAHHBIX PA00THHKA

3.1. IopsAmoK mOTy4eHUs IEPCOHATBHBIX JAHHBIX.

3.1.1. Bce nepconanbHble qaHHBIE paboTHUKA [1IK0IEI CieyeT moimyyaTs y Hero camoro. Eciu
MIePCOHANBHBIC IaHHBIE PA0OTHHUKA, BO3MOXKHO, TIOJYYUTh TOJIBKO y TPEThEH CTOPOHEI, TO
pabOTHUK TOJHKEH OBITH YBEJIOMIIEH 00 3TOM 3apaHee U OT HEro JIOJHDKHO OBITh MTOTYYCHO
NUCbMEHHOE cornacue. JJoMmKHOCTHOE IO paboToAaTeNs JOJDKHO co00IMTh paboTHUKY LLIKOmbI
0 LEJISAX, IPEANOoNaracMbIX HCTOYHHKAX M COCO0ax IMOJIy4YeHHs IePCOHANIBHBIX JaHHBIX, @ TAKKE
0 XapakxTepe MoJUIeKALINX MTOJTyYSHHUIO IEPCOHANIBHBIX JAHHBIX U TOCIIEACTBUAX OTKa3a
pabOTHHUKA 1aTh NUCbMEHHOE COIJIACHE Ha UX MOJydEHHE.

3.1.2. PaboTomartens He UMEET MpaBa MoJIy4aTh H 00padaThIBaTh MEPCOHATIBHBIC JaHHBIE
pabotHuka IlIkombl 0 ero pacoBoii, HATMOHATLHON MPUHAJISKHOCTH, MOJUTUIECKUX B3TIISIAX,
PETUTHO3HBIX WITH QUITOCOPCKUX YOSIKACHUSIX, COCTOSTHUH 3I0POBbS, HHTUMHOM )13HH. B
CIIydasix, HEeOCPEICTBEHHO CBSI3aHHBIX C BOIIPOCAMH TPY/IOBBIX OTHOIICHHUH, B COOTBETCTBUH CO
cT. 24 Koncturymuu Poccuiickoit deneparnu paboToaaTens BIIpaBe MmoilydaTh 1 00padaTeiBaTh
JaHHBIE 0 YaCTHOM U3HU PaOOTHHUKA TOJIBKO C €ro MUChbMEHHOro cornacus. O6padboTka
YKa3aHHbBIX IIEPCOHATIBHBIX IaHHBIX PAOOTHUKOB pab0TOAATEIEM BO3MOKHA TOJBKO C UX COTJIACHS
00 6e3 UX coryiacHsl B CIIEAYIOIUX CIIydasx:

- IEPCOHANBHBIC IAHHBIE SBIISIFOTCS OOIIEIOCTYITHBIMU;

- IEPCOHANBHBIC IAHHBIE OTHOCSATCS K COCTOSIHUIO 37I0pOBbsI paOOTHHKA U X 00paboTKa
HEo0X0IUMa JIJIS 3aIUTHI €ro KU3HU, 3/J0POBbS HIIM WHBIX KHU3HEHHO BAKHBIX HHTEPECOB OO
’KM3HH, 3I0POBbsI MJIM MHBIX )KU3HEHHO BaXKHBIX UHTEPECOB JAPYTHX JIUI U TIOTyYECHHE COTTIACHS
pabOTHHKA HEBO3MOXKHO;

- 110 TpeOOBaHMIO TOJTHOMOYHBIX TOCYJAPCTBEHHBIX OPTaHOB B CIIy4asiX, IPeyCMOTPEHHBIX
(benepaabHBIM 3aKOHOM.

3.1.3. Paboronatens BupaBe 00pabaThIBaTh MEPCOHAIBHBIE JaHHBIE pAOOTHUKOB TOJIBKO C HX
MUCBMEHHOTO COTJIACHSI.



3.1.4. IluceMeHHOE coryacue padOTHHKA Ha 00pabOTKY CBOMX MEPCOHANBHBIX JAHHBIX TOJDKHO
BKJIIOYATh B ceO:

- (hamMuITuIO, UM, OTYECTBO, aJIpec CyOBEKTa MEePCOHAIBHBIX JAHHBIX, HOMEP OCHOBHOTO
JOKYMEHTA, yIOCTOBEPSIOMIETO €ro JUIHOCTh, CBEICHHS O JaTe BhIAaul YKa3aHHOTO JOKYMEHTa U
BBIJIABILIEM €TI0 OpraHe;

- HauMeHoBaHue ((paMuITIIo, UM, OTYECTBO) U a/IpeC OTepaTopa, MOIyJaroIIero corjacue
cyOBeKTa MepCOHANBHBIX JAHHBIX;

- 11esb 00pabOTKH MEePCOHANBHBIX TAHHBIX;

- IepedeHb MePCOHANTBHBIX JAHHBIX, Ha 00pab0TKy KOTOPBIX TAETCsI coTiacue CyObheKTa
MEPCOHANBHBIX JJAHHBIX;

- IepeveHb IeHCTBUH ¢ TIepCOHALHBIMU JaHHBIMH, HA COBEPIICHUE KOTOPBIX JIAeTCs coriiacue,
o0l1iee OMMCaHNe UCTIONB3YEMbIX OIIEPaTOPOM CIIOCO00B 00PabOTKHU MEPCOHANBHBIX JaHHBIX;

- CPOK, B T€UEHHE KOTOPOTO ACHCTBYET COTJIACHE, a TAKKe MOPSIOK €ro OT3hIBa.

3.1.5. Cornacue paboTHHKa He TpeOyeTcs B CIEAYIOMNX CITydasX:

1) 06paboTKa mepcoHaNBHBIX JAHHBIX OCYIIECTBIIAECTCS HA OCHOBaHWH TpymoBoro koaekca PO
WM HHOTO (heqepatbHOTO 3aK0HA, YCTAHABIMBAOIIETO €€ [1EJh, YCIOBHS MTOTyIEeHUS
TIEPCOHANBHBIX TaHHBIX U KPYT CYOBEKTOB, IEPCOHAIBHBIE TAHHBIE KOTOPBIX MOJIEKAT
00paboTKe, a TAKKE ONPEACISIONIETr0 MOTHOMOYHS Pa0OTOAATEIS;

2) 00paboTKa MEPCOHANBHBIX JAHHBIX OCYHISCTBIISICTCS B IIETISX UCIIOTHEHUS TPYJOBOTO
JIOTOBOPA;

3) 06paboTKa MepCOHANBHBIX JAHHBIX OCYIICCTBISETCS TSl CTATHCTHYECKUX MIIM WHBIX HAYYHBIX
HeNel TPy yCIoBHH 0053aTEIHHOTO 00E3TMYNBAHUS TIEPCOHANBHBIX JAHHBIX;

4) 06paboTKa epcOHaIHHBIX JAHHBIX HEOOXOAMMA JJIS 3aIUTHI )KU3HH, 30POBbS WIIA HHBIX
JKU3HEHHO BaXKHBIX MHTEPECOB pabOTHHKA, ECIIH MOIyYEHHE €ro COTJIACHS HEBO3MOXKHO.

3.2. [lopsimok 06paboTKH, Iepenayn U XpaHeHHs TEPCOHATBHBIX TaHHBIX.

3.2.1. Pabotruk llIkossl mpenocranisiet cekperapto [1Ikoibl 1ocTOBEpHBIC CBEACHHUS O cebe.
Cexkpetapp LIkobl mpoBepsieT JOCTOBEPHOCTH CBEACHUM, CBEPSIs TaHHBIE, TPEI0CTABICHHBIC
pabOTHUKOM, C UMCIOIIMMHUCS Y paOOTHHKA TOKYMEHTaMH.

3.2.2. B cootBercTBHH cO cT. 86, 1. 14 TK P® B nensix obecrieueHust mpaB ¥ cBOOO YeIOBEKa U
rpaxaaanHa aupekTop Llkonsr (PaboTomarens) u ero npeacTaBUTeNd Ipu 00padoTKe
MIEPCOHANLHBIX TAHHBIX PAOOTHHKA JIOJKHBI COOTIONIATH CIEAYIONIHE 00IIe TpeOOBaHHS:
3.2.2.1. O6paboTKa MepcoHANBHBIX JAHHBIX MOXET OCYIIECTBISTHCS HCKIIOUUTEIHHO B IIEIISIX
obecrieueHus: COOIOIEHUS 3aKOHOB U MHBIX HOPMATHBHBIX ITPABOBBIX aKTOB, CONCHCTBUS
paboOTHUKAM B TPYIOYCTPOHCTBE, 00YUEHUH U MPOJIBIKEHHUHU TI0 ClTyx)0e, oOecriedeHns INIHOM
0e30macHOCTH pabOTHUKOB, KOHTPOJISI KOJTMYECTBA U KaYeCTBA BBHITIOIHAEMOW pabOTHI 1
obecrieyeHns: COXPaHHOCTH UMYIIECTBA.

3.2.2.2. [lpu onpenenennn o0bemMa U coaepxaHusi, 00padaThIBAEMbIX TIEPCOHAIBHBIX JAHHBIX
Paboronarens nomken pykoBojicTBoBatbes Koncturynmei Poccniickoit deneparuu, TpyaoBeiM
koaekcoM Poccuiickoit exepariiy 1 MHBIMU eepabHBIMA 3aKOHAM.

3.2.2.3. llpu npuHATHY pEIISHUH, 3aTparuBaroInX HHTepeCH paboTHHKa, PaboTonarens He
MMEET MpaBa OCHOBHIBATHCS HA TIEPCOHAIBHBIX JTAHHBIX PAOOTHHKA, MOTyUYESHHBIX UCKITIOYUTEIHHO
B pe3yJIbTaTe UX aBTOMAaTU3UPOBAHHON 00pabOTKH WM 3JIEKTPOHHOTO TTOJTyYeHHS.

3.2.2.4. 3anmTa nepcoHaIbHBIX TaHHBIX PAOOTHHUKA OT HEIIPABOMEPHOI'O MX UCIIOIb30BAHUS WUITH
yTparbl obecrnieunBaercsi PaboToareneM 3a c4eT ero CpecTB B MOPSAKE, yCTAHOBICHHOM
(enepanbHBIM 3aKOHOM.

3.2.2.5. PaOOTHUKY 1 UX NPEACTABUTENHN JAOJDKHBI OBITH 03HAKOMIJIEHBI IO/ PACITUCKY C
nokymenTamu L1Ikosbl, ycTaHABIMBAIOIIMMH MOPSAAOK 00paObOTKH NEPCOHAIBHBIX JaHHBIX
pabOTHHKOB, a TaKke 00 MX MpaBax v 00SI3aHHOCTSIX B 3TOH 00JIACTH.

3.2.2.6. Bo Bcex ciydasix 0TKa3 pabOTHHKA OT CBOMX IPaB Ha COXPAaHEHUE H 3allIUTy TalHBI
HeJIeCTBUTEIICH.

IV. Coop, 06padoTKa U 3a1I[UTA MEPCOHATBHBIX JAHHBIX 00YUYaI0IIerocs



4.1. lopsinok moy4eHus: NepPCOHANbHBIX TAHHBIX.

4.1.1. Bce nepcoHanbHbBIC TaHHBIC HECOBEPIIIEHHOJIETHETO 00YYaIOIIETOCs /IO MOSTYyUSHHUS UM
OCHOBHOTO 00IIIEr0 00pa30BaHUs MOXHO MOJIY4YaTh TOJIBKO Y €r0 poIuTeliel (3aKOHHBIX
npencraBuTeneii). Eciu nepcoHanbHbIe TaHHBIE 00YYarOIerocss BO3MOXKHO MOJIYYUTh TOIBKO Y
TPEThEW CTOPOHBI, TO POAUTEH (3aKOHHBIC TIPEJCTABUTENH) O0YUAIOIIETOCs JOKHBI OBITh
yBeZAOMJIEHBI 00 3TOM 3apanee. OT HUX JOIHKHO OBITH MOyYEHO MUCHMEHHOE COTTIAIlIeHUE Ha
MOJTyYeHHNe MMePCOHANBHBIX JaHHBIX OT TPeTheil cTopoHbl. PoauTenn (3akoHHBIE TIPEACTaBUTEIH)
00y4aroIIerocst TOMKHBI OBITh TPONH(OPMHUPOBAHBI O MENSX, MPEAIOIaTaeMbIX UCTOYHUKAX U
croco6ax MoTy4YeHrs IEPCOHATBHBIX TAHHBIX, a TAK)Ke 0 XapaKTepe MOJISKAIIIX oIy ISHHIO
MEPCOHANBLHBIX JaHHBIX U MOCIEACTBUAX OTKa3a aTh MUCHMEHHOE COIJIACHE HA UX MOJTyYCHHE.
4.1.2. Bce nepcoHa bHbIC IaHHBIC HECOBEPIIICHHOJIETHET0 00YYaIOIETroCs! MOCIIe MOTYYCHHS UM
OCHOBHOTO 0011eT0 00pa30BaHus MM COBEPIICHHOIETHETO 00YYalOIerocsi MOKHO MOTYy4aTh
TOJIBKO y Hero camoro. Eciu nepcoHallbHbIC JaHHBIE TAKOTO 00YYarOIIErocsi BO3MOXHO MOJIYYUTh
TOJIBKO Y TPEThEH CTOPOHBI, OH JOJDKEH OBITH yBeIOMIIEH 00 3TOM 3apaHee. OT HETO JOIDKHO
OBITH TIOJYYEHO MICHbMEHHOE COTJIacHe Ha MOyIeHHE IIEPCOHATBHBIX JAHHBIX OT TPEThei
cTopoHbI. Takoil oOy4aronuiicst OMMHKEeH OBITH MPOMH()OPMHUPOBAH O LIENSIX, IPEAIIOIAraeMbIX
MCTOYHHKAX JAHHBIX, a TAKXKE O XapaKTepe MOIKAIUX MOTydeHUIO TIEPCOHAIBHBIX JaHHBIX U
MOCJIEICTBUAX OTKa3a JaTh MIUCHhbMEHHOE COTIIACHE Ha UX MOyUICHHE.

4.1.3. B coorBerctBuu ¢ Koncrutynueir P® [lkona BrpaBe ocyiiecTBiIsITh cOOp, Nepeaaqy,
YHUUYTOXKEHUE, XpaHCHHUE, UCTIOIH30BAHUE HH(POPMAIIMH O MOJIMTHIYCCKHUX, PEIUTHO3HBIX, TPYTHX
yOeXIIeHHI YacTHOM XKHU3HHU, a TaKke HHQOpMaIiy, HapyIIaloIeH TaliHy TIepETUCKH,
TeneOHHBIX MIEPETOBOPOB, MTOYTOBHIX, TeNlerpadHBIX U MHBIX COOOMICHNH 00YYaroIIerocs ¢ ero
MUCHMEHHOTO COTJIACHS (COTIacHs PoAUTeNel (3aKOHHBIX MPeICTaBUTENEH)
HECOBEPIICHHOJIETHETO 00YYaIOIIETOCs /IO IMOYISHUSI M OCHOBHOTO OOIIIEro 00pa3oBaHus),
¢dopma ompenensiercs OenepaabHbIM 3aKOHOM «O 3alUTe MEPCOHATBFHBIX TaHHBIX) WX Ha
OCHOBaHUM CyA€OHOIO PEeLICHHUS.

4.1.4. Cotpynuuku [1Ikobl, ©MEIOIIHE JOCTYII K MIEPCOHATBLHBIM JaHHBIM 00Y4atOIIUXCS,
00s13aHbI MPUHUMATh HEOOXOAMMBIC OPraHU3AIMOHHBIC U TEXHUUSCKUE MEPBI JUIS 3alTUThI
MEePCOHANBHBIX JAHHBIX OT HEMIPABOMEPHOTO WM CIYyYalHOTO JOCTYyNa K HUM, YHUUYTOXCHUS,
MOIU(UIIMPOBAHUS, OJIOKUPOBAHNUS, KOTIMPOBAHUS, PACIIPOCTPAHEHHSI, & TAK)KE OT UHBIX
HENPaBOMEPHBIX JICUCTBUI B OTHOIIIEHUN JAHHON HH(MOPMAIHH.

4.1.5. Onepatop OCyIIECTBIIAET:

- OTpaHWUYEHHE CETEBOTO JOCTYIIA JUIA OTPEACTICHHBIX OIb30BaTEINEeH;

- OpPraHU3aINI0 KOHTPOJIS TEXHUIECKOTO COCTOSHUS KOMITBIOTEPHON TEXHUKH M YPOBHEH 3aIIUThI
Y BOCCTAHOBJICHUS MH(OPMAIUH;

- IPOBEJICHUE PETYJIIPHOrO KOMMPOBAHUS WHGOPMAIMK HA HOCUTEIH, CO3JIaHHE PE3EPBHBIX
KomHi 0c000 BakHOU MH(pOpMaImy;

- BeJIeHHE ay/anuTa IeHCTBHI MTOJIb30BaTeNIel U CBOEBPEMEHHOE OOHapy X eHHne (HaKToB
HECaHKI[MOHUPOBAHHOTO JOCTYIIa K MHPOPMAIIHH.

4.1.6. Pa6oTtHuku [1Ikoiel, MMerOIIHe JOCTYII K IEPCOHATLHBIM JTaHHBIM, TIPY TTOJIB30BaHUH
JIOCTYTIOM B ceTb HTepHET 00s13aHbl IPUHUMATh MaKCHMaJIbHbIE MEPHI 110 00ECIIEYSHUTO
Oe3omacHoOCTH:

- MCTIOJIb30BaTh AHTUBUPYCHOE IIPOrpaMMHOE obecrieueHne (C peryIsipHbIM 0OHOBIIEHUEM
BUPYCOB); - HE JOMYCKaTh padOTaTh HA CBOE aBTOMATH3UPOBAHHOE paboyee MECTO JIHII, He
MMEIOIINX TIpaBa IOCTYIIA K JaHHBIM;

- HE OCTaBJIATh HE 320JIOKUPOBAHHBIM CBOM KOMIIBIOTEDP B Hepabodee BpeMs;

- CBOEBPEMEHHO COO0IATH JIUILY, OTBETCTBEHHOMY 32 pabO0Ty IIKOJIHHOH JIOKAIBHOH CETH, O
ciydasix c0osi B paboTe ceTH, MapoiabHOU UueHTHUKAINY U T.11. DopmMa 3asBIEHHS O COTIIACHH
ponuTenel (3aKOHHBIX TPEACTaBUTENEH) 00yUaromerocss Ha 00paboTKy IMepCOHAIBHBIX JaHHBIX
CM. B TIPWJIOKEHHH 2 K HacTosmemy [lomoxenuro.

V. Ilepenaya u XxpaHeHHe MEPCOHAJIBHBIX JAHHBIX

5.1. Tlpu nepeaye nepCOHANBHBIX TaHHBIX paOOTHHKA PaboTomaresnb JOmKeH co0I0aaTh
clenyrolye TpeOOBaHus:



5.1.1. He cooOmiate nepcoHa bHbIC JaHHBIE paOOTHUKA TPEThell cTOpoHe 03 MMCHMEHHOTO
coriacusi pabOTHHKA, 33 HCKIIIOUEHUEM CITydaeB, KOTAa 3TO HE0O0X0AUMO B LIETISIX
peaynpekIeHNs YTPO3bl )KU3HHU U 3A0POBBIO pabOTHHUKA, & TAKXKE B CITydasiX, yCTAHOBICHHBIX
(enepanbHBIM 3aKOHOM.

5.1.2. He cooOmiate nepcoHaIbHbIC JaHHBIE pAOOTHHKA B KOMMEPYECKUX LelsX 0e3 ero
MMICEMEHHOTO coryacus. O0paboTKa MepCOHANBHBIX JaHHBIX PAOOTHUKOB B IEJISAX MPOIBIKCHHUS
TOBApOB, pabOT, YCIIYT Ha PHIHKE ITyTE€M OCYIIECTBICHUS IPSAMBIX KOHTAKTOB C OTCHIUAIBHBIM
NOTPEOUTENEM C IOMOIIBIO CPEJICTB CBA3U AOIYCKAETCS TOJIBKO C €r0 MPEABAPUTEILHOTO
COIJIACHSL.

5.1.3. IlpexynpeanTs i, MOMyYUBIIUX HEPCOHANBHBIE JaHHBIE PA0OOTHHUKA, O TOM, YTO TH
JaHHBIE MOT'YT OBITh MCIIOJIb30BaHbI JIUIIb B LENAX, U1 KOTOPBIX OHU COOOIEHBI, U TpeOOBAaTh OT
9THX JIUI] MOTBEPXKICHUS TOTO, YTO STO MPaBUIIO coOtoaeHO. JInla, momy4duBIIne
NepCOHANbHBIC TaHHBIE PA0OTHHKA, 0053aHBI COOIIOIATh PEKUM CEKPETHOCTH
(xoudunenmmanpHoCcTH). JlanHoe IlomoskeHre He pacIpoCTpaHsIeTCs] Ha 0OMEH ITepCOHATbHBIMHU
JaHHBIMU paOOTHHKOB B IIOPSIIKE, YCTAHOBICHHOM (hefiepaabHbIMU 3aKOHAMHU.

5.1.4. Ocy1ecTBasATh Nepeaady IepCOHAIbHBIX JaHHBIX PAa0OTHHUKOB B npenenax lIkomns! B
COOTBETCTBHH C HacTosuM [lonoxennem.

5.1.5. Pa3pemiath JOCTYI K IEPCOHAIBLHBIM JAHHBIM PAOOTHUKOB TOJIKO CIICIIUATBHO
YIOJTHOMOYEHHBIM JIMLIAM, TIPU 3TOM yKa3aHHBIE JIMIA JOJDKHBI KMETh MPaBo MOJIy4aTh TOIBKO T
NepCOHANBHBIC TaHHBIE PA0OTHHUKA, KOTOPhIE HEOOXOAMMBI IJ1sl BHITIOJTHEHHSI KOHKPETHON
GbyHKINY.

5.1.6. He 3ampamuBaTh HH)OPMAIIUIO O COCTOSTHUH 3I0POBBS paOOTHUKA, 32 UCKITFOUEHHEM TEX
CBE/ICHUH, KOTOPBIE OTHOCSTCS K BOIIPOCY O BO3MOXKHOCTH BBIIOJIHEHHUS PAOOTHUKOM TPYAOBON
GyHKITIH.

5.1.7. IlepenaBats iepcoHaIbHBIE TaHHBIC PAOOTHUKA TIPEICTABUTEISIM PAOOTHUKOB B MOPSIKE,
ycTaHOBJIICHHOM TpynoBeIM kKojekcoM Poccuiickoit denepanuu, 1 OrpaHu4MBaTh 3Ty
WH(QOPMAIUIO TOJIBKO TEMH TIEPCOHATBHBIMH JAHHBIMU pabOTHUKA, KOTOPbIE HEOOXOIUMBI JUIs
BBITIOJTHEHNST YKa3aHHBIMU MIPEICTABUTENSAIMH UX (QYHKIIUH.

5.2. XpaHeHue U UCTIONB30BaHUE NTEPCOHATBHBIX JJAHHBIX pAOOTHUKOB!

5.2.1. IlepconanpHble TaHHBIE pAOOTHUKOB XPAHATCS HA OyMa)XHBIX HOCUTEIISX, B TIOMEIICHUIX
[kone! B mkadax u cetidax. Jinansle gena u kapTouku T-2 yBOJIEHHBIX paOOTHHUKOB 710
MCTEUYCHUS TEKYILEro KaJeHJapHOIo rojia XpaHsTcs B celde, a 3aTeM IepeJaroTcs B apXuB
kol

5.2.2. IlepcoHalnbHbBIE JaHHBIE PAOOTHUKOB MOTYT OBITh MOJTYYEHBI, IPOXOJAUTH TATLHEHITYIO
00paboTKy U TiepeziaBaTbcsa Ha XpaHEeHHe Kak Ha OyMa)KHBIX HOCUTENSX, TaK M B AJIEKTPOHHOM
BUJIE — JIOKAJIbHOW KOMIIBIOTEPHOM CETH U KOMIBIOTEPHBIX MPOTPAMM.

5.2.3. Ilpu nmony4eHnu NepcOHaIbHBIX JAHHBIX HE OT paOOTHHKA (32 HCKIIIOYEHHUEM CITy4aeB, €CIIU
NepCOHANbHBIC JTaHHbBIE OBUIN IPEIOCTABIEHBI PA0OTOAATEIIO0 HA OCHOBaHUH (peaepanbHOro
3aKOHA WJIM €CIIU NIEPCOHAIbHBIE JaHHBIE SBISIOTCSA OOIIEAOCTYIHBIMK) paboToiaTeNb 10 Hayaa
00pabOTKH TaKUX NMEPCOHANBHBIX JaHHBIX 0053aH MPEIOCTaBUTh PAOOTHHUKY CIIEIYIOLIYIO
WH(POPMAITHIO:

- HaMeHoBaHue ((paMHIIHs, UMsI, OTIECTBO) U aJIPec OIepaTopa Wi ero MpeIcTaBuTeNs;

- 11eNTb 00pabOTKH MEPCOHANBHBIX JJAHHBIX U €€ TPABOBOE OCHOBAHMUE;

- IIpeiroJiaraeMble MoJIb30BaTeNI IEPCOHATIBHBIX JAaHHBIX;

- ycTaHOBJIEHHBIE HAacTOS MM DeiepanbHbIM 3aKOHOM MPaBa CyObeKTa MePCOHANBHBIX JIAHHBIX.
5.2.4 KonkpeTHble 0053aHHOCTH 1O BEICHHUIO, XPAHEHHUIO JIMYHBIX A€ paOOTHUKOB, 3aII0JTHEHHIO,
XPaHEHUIO U BblAAUe TPYIOBBIX KHIKEK, HHBIX JOKYMEHTOB, OTPAYKAIOLINX IIEPCOHAIILHBIC
JaHHbIe PA0OOTHUKOB, B TOM YHMCJIE 110 XPAaHEHHMIO JIMYHBIX JIE] YBOJIECHHBIX PA0OTHHUKOB,
BO3JIararoTCsl Ha CEKpeTapsl MIKOJBI.

5.2.5. B oTHOIIIEHWN HEKOTOPHIX JOKYMEHTOB JEHCTBYIOIINM 3aKOHOIATEIHLCTBOM PoccHiickoit
®enepanyii MOTYT OBITH YCTAHOBJICHBI HHBIE TPEOOBAHHS XpPaHEHUS, YEM TIPEAYCMOTPEHO
HactosauyM [lonoxkennem. B Takux ciydasx ciemyeT pyKOBOJICTBOBATHCS MIPAaBHIIAMH,
YCTaHOBJIEHHBIMH COOTBETCTBYIONUM HOPMAaTHBHBIM aKTOM.



5.2.6. IlepcoHanpHble JaHHBIE PAOOTHUKOB, XpaHSIIIUECs B JICKTPOHHOM BHJIE, TTOJJICKAT 3aIUTE
MPOrpaMMHBIMU CpeAicTBaMU. K HUM OTHOCSTCS pa3rpaHUYCHUS PaB JOCTYIIA K JIEKTPOHHBIM
pecypcam, aposbHas UASHTU(UKAHMS OTIb30BaTENeH AIEKTPOHHON CUCTEMBI
JOKYMEHT0000pOoTa 1 MapoibHast WACHTH(UKALIUS Ob30BaTENIEH IPH BXOAE B
nHpOpMaMoHHYyI0 cuctemy. [log pasrpannyeHuem mpas AOCTYIa NOAPa3yMEBACTCsl OPTaHU3ans
JocTymna pabOTHUKOB HIKOJIBI TOJIBKO K TOMY CETMEHTY HH(pOPMAIIHH, KOTOPBIH HEOOXOIUM ISt
BBITIOJTHEHUSI CBOMX CITy>KE€OHBIX 00s3aHHOCTEN. KaktoMy pabOTHHKY IITKOJIBI, UMEIOIIEMY
JIOCTYT K 3JIEKTPOHHOH 0a3e MepCOHATBHBIX TAHHBIX, HA3HAYAETCS €T0 HHIANBUAYATbHBIA JOTHH
JUTSL BXOJIa B CHICTEMY W YHUKAJIbHBIN TapOITb, H3BECTHBIN TOJBKO CAMOMY ITOJIb30BATEINIO.
PaboTHuKaM 3anperaeTcs pasriamaTh YHUKaJIbHbIC NapoJu I BXO/a B CUCTEMY.

5.3. XpaHeHue 1 UCTIONB30BAHUE TIEPCOHATBHBIX TAHHBIX 00YYatOLIHXCsI

5.3.1. IlepcoHanbHbIe JaHHBIE 00YYAIOLIETOCS OTPAXKAIOTCS B €ro JIMYHOM JIeNe, KOTOpOoe
3aMoJHSIETCS Mocie N3JaHus pUKas3a o ero 3auncieHnd B [lkomy. Jlnunble nena oOy4darommxcs B
an(aBUTHOM TOPSIKE (POPMHUPYIOTCS B TIAITKaX KJIACCOB, KOTOPBIE XPAHATCS B CIICIIUAIBHO
000pymOBaHHBIX MIKa(ax.

5.4. Ilpu repenave mepcoOHATBHBIX TaHHBIX oOydaromerocs [llkomna gomkHa cobmoaaTh
CleyroIye TpeOOBaHus:

5.4.1. He cooOmaTh nepcoHaIbHbIC JaHHBIE 00YYArOIIErocss B KOMMEPYECKHX MeJsAX 0e3 ero
MUCBMEHHOTO COTJIACHSL.

5.4.2. TlpenynpeauTh Juil, TOIYYarOIIUX MEPCOHATBHBIC TaHHBIE 00YYarOIIerocs, O TOM, YTO 3TH
JaHHBIC MOTYT 6I>ITI> HCIIOJIb30BAHLI JIMIIb B LHCJIAX, VI KOTOPLIX OHU COO6HICHLI.

5.4.3. Ocy1ecTBIATh Nepenavy NepCOHANBHBIX JaHHBIX B npenaenax [IIkonbl B COOTBETCTBUU C
HacrosmuM IlonoxeHueM.

VI. JocTyn K nepcoHAIbHBIM JAHHBIM PA0OTHUKOB U 00YYAOLIUXCS

6.1. locTym K epcOHANFHBIM JAHHBIM 00YyJaroInuXcs 0e3 TMOIydYeHHs CIIEIHaTbHOTO pa3peleHus
UMEIOT TUPEKTOP 00pa30BaTENLHOTO YIPEKSHUS, COTPYTHUKN OyXranTepud U paboTHUK,
OTBETCTBEHHBIN 32 00pa0OTKY MEPCOHANBHBIX TAHHBIX (OTepaTop).

6.2. PabotHuk [lIkobl uMeeT nmpaso:

6.2.1. [loy9aTh TOCTYI K CBOUM MIEPCOHATLHBIM JIAHHBIM H O3HAKOMIICHHE C HUMH, BKITIOYas
MpaBo Ha 0€3BO3ME3IHOE MOJYyUSHHUE KOIUH JIF00O0H 3alUCH, COJICPIKalIIeh IePCOHAIbHBIC JTaHHbIC
paboTHHKa.

6.2.2. TpeboBaTh oT PaboTomarenst yTOYHEHUS, NCKIFOUEHUS TN HCTIPABICHUS HETIOIHBIX,
HEBEPHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX, HE3aKOHHO ITOTYYESHHBIX WIH HE SBIISIOIIUX
HEOOXOIUMBIMU I PaboTomarenst mepcoHalbHBIX TaHHBIX.

6.2.3. Ilomy4ats ot PaGoTonarens

- CBEJICHMSI O JINIIAX, KOTOPBIE UMEIOT TOCTYII K MEPCOHATBLHBIM JTaHHBIM WJIH KOTOPHIM MOXKET
OBITH MMPEAOCTABIICH TAKOU OCTYIT;

- IepeYeHb 00padaThIBAEMbIX TEPCOHAIBHBIX JAHHBIX M UCTOYHHK UX TOJYUYCHHS,

- CPOKH 00pabOTKHU MEPCOHAIBHBIX JAHHBIX, B TOM YHCIIEC CPOKU UX XPAaHCHHUS;

- CBEJICHUS O TOM, KaKue FOPUINYECKre TIOCIEICTBUS IS CYObeKTa IepCOHATBHBIX JJaHHBIX
MOJKET TIOBJIeYb 3a C000i 00paboTKa ero MepCoOHANBHBIX TAHHBIX.

6.2.4. TpeboBath n3BemieHNs PaboTomarenem Beex JUIl, KOTOPBIM paHee ObLTH COOOIIIEHBI
HEBEPHBIEC MITU HETIOJIHBIC IEPCOHAIIbHBIC IaHHBIE, 000 BCEX MTPOU3BEIEHHBIX B HUX
WCKITFOUCHUSX, ICTIPABIICHUSX FIIA JOTMOTHEHUIX. O0XaI0BaTh B yIIOJIHOMOYEHHBIA OpraH 110
3aIUTe NMPaB CyObEKTOB MEPCOHATBHBIX JAaHHBIX UM B CYIOHOM MOPSIIKE HEIPAaBOMEPHbBIC
nercTBus uiK 0e3neiicTBus Paboronartens mpu 00pabOTKe U 3alUTE €ro ePCOHAIBHBIX JaHHBIX.
6.3. KonupoBaTh 1 Jej1aTh BHIITUCKU TIEPCOHATIBHBIX JaHHBIX PaOOTHHKA pa3periacTcs
UCKITIOYHUTEIBHO B CITY>KEOHBIX IENSIX C MMChbMEHHOTo paspernienus Jupekropa IlIkomnsr.

6.4. [lepenava napopMaIK TPEThEH CTOPOHE BO3MOXKHA TOJBKO IPU IMUCHEMEHHOM COTJIACHU
pPabOTHUKOB.

6.5. JlocTym K nepcoOHATLHBIM JAHHBIM O0YYaIONIUXCS U X POJAUTENEH 0€3 MOoTyIeHUs
CITCIIMATILHOTO Pa3peIICHUS UMEIOT;



- IUPEKTOP IIKOJbI,
- 3aMECTUTEINb PYKOBOIUTENSI 00pa30BaTEILHOTO YUPEKACHUS,

- COLMAIIbHBIN MEAaror;

- OTBETCTBEHHBIH 32 MUTAHUE;

- KJIaCCHBIE PyKOBOJAUTENH (TOJNBKO K MEPCOHATBHBIM JaHHBIM 00YYaIOIINXCA U POJUTENEH CBOETO
KJ1acca);

- OTBETCTBEHHBII 32 00pabOTKY NMEPCOHANBHBIX TaHHBIX (OTepaTop).

6.6. [1o mucpMeHHOMY 3aIIpocy, Ha OCHOBaHUH HpHKa3a aupekTopa LIIKoisl, K mepcoHaIbHBIM
JTAHHBIM PaOOTHUKOB M 00YYAIOIINXCSI MOTYT OBITH IOMYIIIEHBI JINIA B IIPEAEIaX CBOCH
KOMIIETCHIINH.

6.7. K unciry MaccoBbIX OTpeOHTENEH MepCOHaIbHBIX TaHHBIX BHE MIKOJIBI MOKHO OTHECTH
roCyJapCTBEHHBIC 1 HETOCYIaPCTBEHHBIC ()yHKIIMOHAIBHBIE CTPYKTYPHI:

- HAJIOTOBBIE WHCIICKLINH;

- IPaBOOXPAHUTEIBHBIC OPTaHbI;

- OpraHbl CTaTHCTHKH;

- CTPaxOBBIC areHTCTBA;

- BOGHKOMATBI;

- OpraHbl COIUATLHOTO CTPAaXOBAHHUS;

- ICHCUOHHBIC (DOH/IBI;

- IOJpa3eNiCHUs] MYHUIMITAILHBIX OPraHOB YIIPaBIICHHS.

6.8. Ipyrue opranmuzanun. CBegeHus o paboTaronieM COTPYIHUKE WIH yKe YBOICHHOM,
o0ydaromemMcsl y4eHHKe WM 3aKOHYMBIIEM 00Y4YeHHE MOTYT OBITh IIPEI0CTABICHBI APYTOH
OpraHM3aIMy TOJIBKO C MUCHMEHHOTO 3alpoca Ha OJJaHKe OpraHU3alUH C IPUIOKEHUEM KOITHH
3asBJIeHHS paOOTHHKA, 00yJarONMIErocs WM 3aKOHYHBIIEro o0y4denue. OTBETH Ha MUCHMEHHbIE
3aIpOCHI IPYTUX OPraHU3aluil U yIpeKICHUH B IIpeesiax HX KOMIETSHINH U ITPEIOCTaBICHHBIX
MOJTHOMOYHH JAI0TCs B TUCbMEHHOM (hopMe Ha O1aHKe IIKOJIBI M B TOM 00beMe, KOTOPBIH
MO3BOJIACT HE PasIiialliaTh U3THITHUNA 00bEM MEePCOHATBHBIX CBEJCHUH O paOOTHHUKAX U
00y4aroImXCsl.

6.9. PoncTBeHHuKH 1 wieHbl ceMeld. [lepcoHanbHbie JaHHBIE MOTYT OBITh TIPEIOCTABICHBI
POJICTBEHHHKAM HJIM WIEHAM €TI0 CEMbH TOJIBKO C MUCEMEHHOTO Pa3pelieHus CaMoro pabOTHHKA.

VII. O6s13anHOCTH pa0OTHHKA, poAUTeel (3AKOHHBIX NPeACTABUTEICH)

HECOBEPLICHHOJIETHUX 00y4Jarommxcs 1 paboTtonatens

7.1. B nensix obecrieueHust JOCTOBEPHOCTH NEPCOHAIBHBIX TaHHBIX paOOTHUK 00s13aH:

7.1.1. Ilpu mpueme Ha paboty npenoctaButh LlIkoe moiHbIe JOCTOBEPHBIE TaHHBIE O cebe.
7.1.2. B cmyyae u3MeHEHUs CBEICHUH, COCTABISIOMINX EPCOHAIBHBIC JaHHbBIE, CBOEBPEMEHHO B
CPOK, He MPEBBIAIONINN 5 pabounx JHEH, MPEeJOCTaBUTh TaHHYIO HH()OPMAIIUIO CEKpETapio
IIxobl.

7.2. Ins obecnieyeHus JOCTOBEPHOCTH MEPCOHAIBHBIX JAHHBIX 00yUaroIuecs, poIuTe
(3aKOHHBIE TIPEJICTABUTEIN) HECOBEPIIEHHOJIETHUX O0YYaIOLINXCsI JIO TIOyYEHHSI UMH OCHOBHOTO
o0miero oOpazoBaHus 00sI3aHbI:

7.2.1. llpenocraBists LlIkose Tounble cBeaeHus 0 cede (CBOMX HECOBEPILECHHOJIETHUX JETAX).
7.2.2. B cnydae u3BMEHEHUsI CBEICHUM, COCTABIISIIOIINX IEPCOHATIBHBIEC TAHHBIE
COBEPILEHHOJIETHEr0 00y4JalonIerocs, OH 00513aH B TEUECHHE MeCALa COOOIIUTH 00 3TOM
cekpetapto [Ikobl.

7.2.3. B ciyyae u3MeHeHUs CBEJICHUH, COCTABIISIONINX NEPCOHANBHBIE IAHHBIC 00yYaroIerocs,
poauTeny (3aKOHHBIC MMPEACTABUTENN) HECOBEPIIICHHOJIETHETO 00YYAFOIIETOCS 10 TOTyICHUS UM
OCHOBHOTO 00111eT0 00pa3oBaHus 00S3aHbI B TCUCHHE MECSIa COOONIUTH 00 3TOM KJIACCHOMY
PYKOBOJUTEINIO.

7.3. IlpenocraBienne pabOTHUKY WM O0yYaloLIeMycs TapaHTUH U KOMIIEHCAL,
NPEAYCMOTPEHHBIX IEHCTBYIOIINM 3aKOHOJATEIbCTBOM, OCYIIECTBIIIETCS C MOMEHTA
NPEIOCTABIICHUSI COOTBETCTBYIOIIUX CBEICHHUM, €CIIM HHOE HE MPELYyCMOTPEHO ACHCTBYIOLINM
3aKOHO/IaTEIbCTBOM.



7.4. llIkona o6s13aHa:

7.4.1. OcymecTBIATh 3alUTY IEPCOHATBHBIX TAHHBIX PAOOTHUKOB, 00YUAIOIIMXCS H POIUTEIICH
(3aKOHHBIX MPEICTABUTEIICH ) HECOBEPIIICHHOJIETHETO 00yYatOIerocs.

7.4.2. O0ecnieunTh XpaHCHUE TICPBUYHON YYETHOH IOKYMEHTAIUH 10 YUYETy TPYJa U €ro OIlIaThI,
K KOTOPOW, B YaCTHOCTHU OTHOCSTCS JIOKYMEHTHI 110 Y4€TY KaJpOB, JOKYMEHTHI 110 YYETY
UCIIOJIb30BaHMS Pab0overo BpeMEHH U pacyeToB ¢ pAOOTHUKAMHU IO OTLIaTe TPyJa U JIp.

7.4.3. Ilo nmuceMeHHOMY 3asBIICHHIO PaOOTHHKA HE TIO3[HEE TpeX paboduX AHEW CO JHS MoJaadn
3TOTO 3asIBIICHUS BBIATH KOMIMHU IOKYMEHTOB, CBSI3aHHBIX C €ro paboToii (Komuu npukasa o
nmpreMe Ha paboTy, IPUKa30B O MepPeBojiax, MpruKaza 00 YBOJILHEHUN C paOOTHI; KOTIHIO H
BBITMIMCKH U3 TPYJIOBOH KHIKKH, O TIEpHOC PaboTHI 1 Ap.). Kormuu qoKyMEeHTOB, CBA3aHHBIX C
paboTOM, TOJIKHBI OBITh 3aBEPEHBI HAISKAIUM 00pa30M H MPEIOCTABIATHCS PAaOOTHHUKY
0e3B03ME3THO.

VIIL IIpaBa cy0beKTOB MEePCOHATbHBIX JAHHBIX M0 00€CTeYeHH IO 3a1UTHI MEPCOHATbHBIX
AAaHHBIX

8.1. B memsx obecnieueHus 3aliuThl IEPCOHANBHBIX AaHHBIX, XpaHsamuxcs B [1Ikone, paboTHHKH,
oOyJaroruecst, poauTenH (3aKOHHBIC TIPEJCTABUTENH ) MMEIOT MPaBO Ha!

8.1.1. TTonnyro naGOpMaIHio 00 UX MEPCOHATBLHBIX TaHHBIX U 00Pa0OTKE 3TUX JaHHBIX.

8.1.2. CBoOOMHBIN OecTIaTHBIN TOCTYI K CBOUM MEPCOHATBHBIM JaHHBIM, BKIIOYAsl IPABO HA
MOJTyYeHHUE KOMHIA JTI000H 3amncH, coJiepKaliel IepcoHalbHbIe JaHHbIe paOOTHHKA, 32
UCKITIOUCHHEM CIIy4aeB, MPEeyCMOTPEHHBIX (heiepaIbHbIM 3aKOHOM.

8.1.3. Onpenenenue CBOMX MPEeACTaBUTENEH AJIA 3alUTHl CBOUX NEPCOHANbHBIX TaHHBIX.

8.1.4. TpeboBanme 00 UCKITIOUCHUH FITU HCIIPABICHUN HEBEPHBIX MITN HETIONHBIX TIEPCOHATBHBIX
naHHbIX. [Ipu otkaze 11IkosbI HCKITFOUNTH WM UCTIPABUTH IEPCOHATIBbHBIC JaHHBIE paOOTHUKA HIIH
o0yyaroImerocst OH UMEET MPaBO 3asiBUTh B MUCbMEHHON (opme aupektopy Llkosl o cBoeM
HECOTJIACHH C COOTBETCTBYIOIINM 0OOCHOBaHHEM TaKOro Hecoriacus. [lepcoHanbHble JaHHBIE
OILICHOYHOTO XapakTepa paboTHUK, 00yUJaIOMIUIACS, POANTENH (3aKOHHBIC TIPEICTABUTENN) HMEIOT
IIpaBO OOIIOJHUTH 3asBJICHHUEM, BbIpakaroliuM €ro CO6CTBCHHy}O TOYKY 3pCHUA.

8.1.5. Tpebosanue 06 nuzBemenun Lllkonoii Bcex U1, KOTOPHIM paHee ObUIA COOOIIEHBI
HEBEpHBIE MJIM HETIOJIHBIC IIEPCOHAIbHBIE JaHHbBIE pAa0OTHUKA MM 00ydaromerocs, 000 Bcex
MPOU3BEICHHBIX B HUX HCKITIOUCHUSAX, UCTIPABICHUAX WIH AOIOTHEHUSIX.

IX. OTBeTCTBEHHOCTH 32 HApYLIEHHEe HOPM, PeryJJMPYIOIIUX oJIy4YeHHe, 00padoTKy U
3aIUTY NePCOHAJBHBIX JAHHBIX

9.1. Pabotauku I1Ikosb1, BHHOBHBIE B HAPYIICHUH HOPM, PETYJIHPYIOMIUX MOTy4YeHue, 00paboTKy
U 3aIUTY EPCOHATBHBIX JTAHHBIX pa0OTHHUKA M 00yUYaIOIINXCs, HECYT AUCIHIUTMHAPHYIO
aJIMUHUCTPATHBHYIO, IPAXIAHCKO-TIPABOBYIO MM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBUH C
(beneparbHBIMU 3aKOHAMH.

9.2. Tupexrop LlIkomnsl 32 HapyIIEHHE HOPM, PETYIHPYIOIIHX MOIy4YeHHEe, 00paboTKy U 3alIUTy
HEePCOHAIBHBIX JIAHHBIX PA0OOTHHKA, HECET aJIMUHUCTPATHBHYIO OTBETCTBEHHOCTB COTJIACHO CT.
5.27 u 5.39 Konekca 06 afMUHUCTPaTUBHBIX ITpaBoHapyIIeHusx Poccuiickoit denepannu, a
TaKXe BO3MenaeT paboTHUKY yiepO, MPUIMHEHHBIH HETIPAaBOMEPHBIM HCIIOJIb30BaHHEM
WHQOPMAIUH, COeprKalllell epcoHaNbHbIC JaHHbIe pa0OTHHUKA.

X. 3aKJ0uYnTeIbHBIC MOJI0KEHUA

10.1. Hacrosimmee [lonoxkeHue CTymaeT B CHIy ¢ MOMEHTA €T0 YTBEPIKICHHS MPUKA30M THPEKTOPa
o [Ikozne.

XI. IIpuaoxenus

11.1. IIpunoxenue 1. @opma 3asBIeHUS O COrTacuu pabOTHHKA HA 00pabOTKY MepCOHAIBHBIX



JaHHBIX.
11.2. TIpunoxenue 2. @opma 3asBICHUS O COTIIACUH POAUTENEH (3aKOHHBIX MTPEICTaBUTENICH)
oOyuJatoierocst Ha 00pabOTKy IEPCOHATBLHBIX JTaHHBIX.
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